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JOB TITLE: Chief Technology Officer    STATUS: Exempt   

 

REPORTS TO: Asst. Superintendent for Support Services  TERMS: 230 Days/ Non-contract 

 

DEPARTMENT: Technology     PAY GRADE: AB108 

 

PRIMARY PURPOSE: 

 Direct and manage the technology and information systems for the district. Facilitate the integration of 

digital tools and best practices into curriculum and administrative systems.  

 

QUALIFICATIONS: 

Education: 

Bachelor’s degree 

Master’s degree, preferred 

 

Special Knowledge/Skills: 

Ability to communicate to others regarding technology 

Strong organizational, communication, presentation, and interpersonal skills 

Ability to interpret policy, procedures, technical materials and data 

Knowledge of large scale budget management and development 

Knowledge of computer application development and implementation 

Knowledge of student information, human resource and financial related software 

Knowledge of various operating systems, computer languages, and technology repairs 

 

Experience: 

 Minimum of 5 years management experience, preferably in school district technology operations 

 Experience with various computing and networking technologies 

  

MAJOR RESPONSIBILITIES AND DUTIES 

1. Oversee the district’s technology department. Guide, support, mentor, monitor and evaluate 

technology team members to ensure each of them serves the needs of the district and creates an 

environment of shared knowledge and purpose. Provide oversee training and support to enhance 

contributions. 

 

2. Develop and implement a strategic vision for the use of technology in the district in both the 

academic and infrastructural systems. 

 

3. Oversee all administrative aspects of technology programs and services in the district, including 

infrastructure implementation and maintenance, support of educators and support staff in the use 

of hardware, software, and applications. 

 

4. Maintain knowledge of and communicate current research findings and forecasts related to the 

effective use of technology. 

 

5. In collaboration with the Senior Assistant Superintendent of Curriculum and Instruction or 

designee; oversee professional development of staff on the integration of technology into the 

curriculum.  

 

6. Focus on ensuring network and other technology resources are used safely and responsibly rather 

than limiting access. 
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7. Develop and monitor annual instructional technology and technology operations budget in 

cooperation with appropriate stakeholders. 

 

8. Provide leadership in the purchase and acquisition of new technology and equipment. Consult 

with appropriate stakeholders to coordinate, evaluate, recommend and purchase new technology 

and equipment. 

 

9. Oversee the delegated responsibility of designing, developing, analyzing and enhancing school 

district-based programs and applications while also isolating, researching and resolving complex 

problems or issues. 

 

10. Professionally represent the schools and the District in interactions with parents, community, 

staff, and students and resolve conflict in a professional manner. 

 

11. Prepares a wide variety of reference, presentation, policy and administrative materials for the 

purpose of documenting activities, requests and issues; providing audit references, and/or meeting 

compliance requirements. 

 

12. Comply with applicable District, state, local and federal laws, rules and regulations. 

 

13. Performs other duties as may be assigned. 

 

MENTAL DEMANDS/PHYSICAL DEMANDS/ENVIRONMENTAL FACTORS: 

Tools/Equipment Used: Standard office equipment, including computer and peripherals 

Posture: Prolonged sitting  

Motion: Repetitive hand motions; frequent keyboarding and use of mouse 

Lifting: Occasional light lifting and carrying (less than 15 pounds) 

Environment: Work is primarily performed in an office environment with frequent districtwide and 

occasional statewide travel; occasional prolonged and irregular hours 

Mental Demands: Work with frequent interruptions; maintain emotional control under stress 

 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not 

an exhaustive list of all responsibilities, duties, and skills that may be required. 

 

I have read and understand the responsibilities and duties required for this position as outlined above. 

 

_________________________________________ 

Printed Name 

 

_________________________________________ 

Signature 

 

_________________________________________ 

Date 


